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Prohibited Materials and activities 

Illegal Drugs and Alcohol: students should not possess, use or make arrangement for the use of 

the use of alcohol, drugs, or related paraphernalia in the dorm, at school at any school or non-

school function, or at any time. These substances are illegal and interfere with the healthy 

environment that the dormitory provides for the students. Students who violate this policy will be 

expelled immediately from the school, and if necessary, the state authority will be notified.  

 

Tobacco Products: Tobacco products are not allowed anywhere on or off campus. If this policy is 

violated the student will be expelled immediately. 

 

Other specific violation of policy includes but is not limited to: 

 

➢ Possession of use of weapons of any kind. 

➢ Symbols of hatred and tribal/ethnic prejudice 

➢ Viewing pornographic website (internet) 

➢ Physical or verbal threats or posturing 

➢ Violence, physical aggression, sexual or physical harassment or disruptive behavior 

➢ Dishonestly, lying, cheating or stealing 

➢ Indecent or abusive language (including movies and music) 

➢ Tampering with light bulbs or safety equipment 

➢ Leaving campus without permission 

➢ Possession of cell phone 

➢ Possession or use of electrical appliances, except for computers and radios 

 

Violation of any of the aforementioned may lead to corporal punishment, suspension or 

expulsion. 

 

Dormitory Supervisor 

The residence supervisor is responsible for the overall management of all aspects a student’s 

residence, having an overview of the day-to-day functions and keeping the program as a whole 

on tract. Discourteous behavior to the dorm supervisor may result in expulsion from the 

dorm/Ricks Institute. 

 

 

Visitation 

Parents and guardians are encouraged to visit occasionally. Visitation is monitored and 

controlled by the administration. Hence, a slip is provided by the student Affairs Coordinator’s 

Office to be completed by the visitor(s) and returned for filing. Visitation is limited to parents, 

guardians and immediate family members (permitted by parents/guardians). Visitation is on 

Saturdays (1:30-3:30 pm) and Sundays (3:00-4:00pm). 

 



  

The Health Care Center/Clinic 

The health care center seeks to provide the best possible medical care for students while at Ricks. 

Every student’s health problem is addressed by the school’s health care center. However, in the 

case of extreme emergency, appropriate referral will be made and parents/guardians will be 

informed immediately by the school’s nurse or by the school’s authority. Ricks Institute is not 

responsible for fees/charges provided outside the school. 

 

On and Off Campus Passes 

Movements around campus are closely monitored by the school authority. A visit to any faculty 

home is strictly prohibited. Resident students leaving campus to attend a program perform an 

errand for the school or see their parents are issued an appropriate off-campus pass. Off-campus 

passes may be inspected by any of Ricks’ staff at any time. Students coming to visit the library to 

do research or assignments before study hall time should come in their daily uniform. A resident 

student coming to the library for any of the reasons mentioned above is issued a pass bearing 

his/her name and departure time from the dorm. The pass is delivered to the librarian who 

accounts for the student listed on the pass and notes the departure time from the dorm for time 

elapse. The librarian records on the pass the arrival time and also signs in the departure time of 

the students when returning the dorm. The pass is finally returned to the dorm supervisor, who 

takes note of event. In case of doubtful encounter with any resident student or students in or 

outside of campus, the concerned person may contact the administration at: 

 

General weekend  

General weekend is a breakaway given once every six-week period. It is generally aimed at 

easing the psychological pain of homesickness. Student’s will use this period to replenish needed 

incidentals. General weekend ends on Sunday. All students are expected in the dorm between 

4:30-5:30pm. Any student who arrives after 5:30pm is in violation of the rules and will be held 

accountable. General weekend is not a compulsory weekend. Students staying in the dorm during 

this break abide by all the rules and regulations of the dorm. They are responsible for their own 

cooking. 

 

Dormitory regulations: 

Consideration and privacy: Students are expected to conduct themselves in the dorm at all times 

with consideration and respect for other residents. In particular, the privacy of each student and 

of his/her possess must be honored. 

 

Cleanliness 

Students are expected to keep their room neat and tidy, with beds made and clothes put away, at 

all times. Rooms are inspected frequently to ensure cleanliness. Mandatory and random room 

inspections will be performed by the dorm supervisor to ensure safety and health standards. 

Students will be charged a fine for any room damage, room cleaning services or vandalism. 

 

Regulations governing study hours 

Check-in times, electrical appliances and decorations are displayed on house bulletin boards. 

These must be read and followed by all students. The use of alcohol references and pornographic 

materials to decorate rooms is forbidden. There should also be no loud music, no running in the 

residence, and no throwing of objects, no hanging out in open windows, or other impolite or 

unsafe behavior.  

 

 



  

Sign-In/Sign-Out 

Is required when leaving or returning to the dorms. Name, destination, and time must be printed 

clearly, on one line and completely in English each time a student leaves or enters the dorm. On 

weekends (Fridays & Saturdays), students must also sign-out/in. 

 

Damage 

Damages, beyond reasonable wear and tear, in student’s rooms or in the public areas of the 

dorm, when not attributable to individuals, will be assessed equally among the residents and 

charged to them. The damage must be repaired without delay. Student’s rooms are inspected 

upon arrival and departure. Damaged or missing items not previously reported and satisfactorily 

explained will be charged against offending students. 

 

Ricks Institute Handbook 

Every residential student is expected to have a copy of the school’s handbook and to follow the 

guidelines of the school in it. 

 

Time Allotment 

Dorm Curfew is 9:30pm. 

Room Curfew and lights out are as follows: 

Sunday-Thursday 

Room Room Curfew Time Light Off Time 

Under 8 grade 9:15PM 9:30PM 

8th Grade - 9th Grade 10:15PM 10:30PM 

10th Grade – 12th Grade 10:30PM 10:50PM 

 

Friday 

Room Room Curfew Time Light Off Time 

All Rooms 10:30PM 10:50PM 

Note: The above daily schedule is subject to change/adjustment 

 

 

Study hours are 7:00pm – 9:00pm on Sunday through Thursday nights. Study hours will take 

place in a designated area at the school. 

 

Quiet hours are 8:00pm – 7:00am Sunday through Thursday, and start at 10:00pm on Friday and 

Saturday. 

 

Other/Assigned Rooms: Residents must not enter another resident’s room without permission 

from that resident. No opposite sex visitors allowed in any bedroom at any time. 

 

Public Display of Affection (P.D.A) is not allowed on campus, at the dorms or at school events. 

 

Vehicle: resident students are not allowed to board and or ride in any vehicle around campus. 

Parents/guardians are allowed to drive to the dormitories but not to ride students around. 

 

Visitors: must be signed in and out with the dorm authority during visiting hours. 

 



  

Cell phone and usage 

At Ricks Institute, students are not allowed to bring or use cell phones on campus. It is 

absolutely against our school rules. No student is allowed to carry along electronic devices that 

are using telecommunication sim card such as: Tablets with (sim slogs) and all mobile phones. 

Our students are only allowed to use laptop-computers and tablets that are sim free. A student 

can be given punishment, suspension or expulsion base on administrative ruling. 

 

Weekend or overnight stays away from the dorm 

This must be approved by the dorm supervisor and the Dean of students in consultation with the 

principal three days prior to date of the absence. Students must be on time no matter where they 

are going (school, dinner, brunch, church, or study class). Tardiness is not acceptable. 

 

Meals 

Meals are provided for the residents of the dorm as Part of their package. Breakfast, lunch and 

dinner will be served Monday - Sunday in the dining hall main door closes 20 minutes after the 

bell is rung and any student coming thereafter is considered late and will forfeit the meal. Also, 

the student will be in violation of dorm regulations. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



  

DAILY SCHEDULE (MONDAY – FRIDAY) 

5:00 – 6:00 A.M. ………………………………. Morning Chores 

6:00 A.M. ……………………………………… Morning Prayer 

6:15 – 7:15 A.M. ………………………………. Breakfast 

7:20 – 8:15 A.M. ………………………………. Flag Salute and Devotion 

8:15 – 2:10 P.M. ……………………………… Academic Activities (Lunch) 

2:10 – 3:00 P.M. …………………………….... Snacks 

3:00 – 4:00 P.M. ………………………………. Siesta 

4:00 – 5:00 P.M………………………………. Electives 

5:35 – 6:15 P.M. ……………………………… Supper 

7:00 – 9:00 P.M. ……………………………… Compulsory Study Hall (School Building) 

9:15 – 9:30 P.M. ……………………………… Evening Prayer/ Roll Call 

10:00 P.M. …………………………………..... Bed Time 

SATURDAY SCHEDULE                     SUNDAY SCHEDULE 

6:00 …………………… Morning Prayer                 6: 00 am – 8:00 am……..Prayer/Morning Chores 

8:00 am- 8:30am………Breakfast         9: 00 am…………………Sunday Worship Service 

9:00 am ………………  Saturday Chores        12:30 pm – 1:00 pm …….Brunch 

1:30 pm - 3:30 pm …….Visiting Hours                     1:30 pm – 2:30 pm ……...Siesta 

3:40 pm – 4:00 pm……..Late Lunch                     3:00 pm – 4:00 pm ……..Visiting Hour  

4:10 pm – 5:45 pm …… Recreation                         4:15 pm – 4:45 pm ………Supper 

7:00 pm ……………… Saturday Night Movie       5:00 pm – 6:00 pm……Reading Time/Club    

Meetings                                                                    

10:00 pm ………………..Bed Time               7:00 pm – 9:00 pm………..Compulsory Study Hall 

 10:00 pm …………………. Bed Time 

 

 

 



  

EXTRA CURRICULUM ACTIVITIES 
 

In addition to adding values to your academic work requirements, there are also several others 

Extra-Curriculum activities that you can choose from to make your stay and study at Ricks 

rewarding. 95% of these activities were designed by your peers and 100% spearheaded by Ricks 

students. Feed free to choose from our list of activities and enjoy your stay at Ricks Institute.  

1. Culture Troops 

2. Press Club 

3. Ricks Ambassadors/Servant Leadership Program 

4. Student Government 

5. Student Under council, headed by a chief justice 

6. Health club 

7. Debate team 

8. Quizzing team 

9. 4H agriculture farm Club 

10. Movie Committee team 

11. School choir 

12. Soccer team 

13. Kickball team 

14. Basketball team 

15. Advisor and advisee meeting (compulsory for all) 

16. Enrichment program (Mandatory) 

17. Cheer-leading and more 

Because of our holistic educational agenda, these extra programs/activities were designed to help 

students step outside their comfort zoom as they go on receiving quality education at Ricks. 

 

 

 

 

 

 

 

 

 

 



  

DORMITORY & UNIFORM REQUIREMENTS 

 

Dormitory Requirements  

✓ Bunk Bed mattress (1) 

✓ Pillow (s) 

✓ Bucket 

✓ Tub 

✓ Coal Iron 

✓ Washboard (optional) 

✓ Beddings  

✓ Chop box with lock & keys 

✓ Toiletries and other personal items as needed 

 

UNIFORM REQUIREMENT 2022/2023 

         

 Female  Male 

Uniforms Prices Uniforms Prices 

Dormitory Dress $35.00 Dormitory Shirt $20.00 

Official Dress $35.00 Neck Tie $15.00 

Regular Uniform $35.00 Gray Pants/Trouser $20.00 

P.E Uniform $35.00 Regular Uniform $35.00 

 P.E Uniform $35.00 

 

Other Requirements 

(See Prerequisites for enrollment 2022/2023) 

All uniforms are sold at Ricks Institute with the exception of white long sleeves shirts. (Prices are 

subject to change). 

 


